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Starting an Application — Step by Step

Accessing the Grant Site

1. To start an Application
% To enter the site, enter youthtown-nz.baanalyser.com/start/ in the address bar (top of page)

of your web browser. We will be using ‘Chrome’ for this guide.

Site example:

M} — (] )
New Tab X
C | G hitps://youthtown-nz.baanalyser.com/start/ ' | il - IO |
i Apps m Linkedin [fJ Facebook @ iCloud [E§ Audience Insights @ Power Editor 6 MailChimp BA Admin () Bitly 24 Google Analytics
3|Page
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Starting an Application — Step by Step brand

Intelligent Brand Connection

Let’s Get Started

1. Read through the details and once you are ready to begin, click on the big button located below
“Let’s get Started”. In this example, the button is named “Youthtown Grant”)

2. This page is for providing details of the ‘Location’; ‘Start’ and ‘End’ dates of the activity/project
and ‘Category’ for Grant.

3. Once complete, click on “Get Started” at the bottom.
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Starting an Application — Step by Step brand

Intelligent Brand Connection

Start Your Application

1. Before running through the Application Steps first, fill in your applicant details (you) so we can
identify who is filling in the application. These consist of your contact details etc.

g

Once completed, click the Terms and Conditions checkbox on the bottom. If you would like to
view more details on it, you can do so by clicking on “Terms and Conditions” and “Privacy
Policy” links.

3. Click “Save and Next Page” to proceed with the rest of the Application.

DREAM IT, DO IT WITH

YOUTHTOWN X
Home | FAQs | Support | Login

Progress Start your application
Please note that if you are an individual you may not apply to Youthtown Inc

Personal identification and uploads: &s you are making this application on behalf of your crganis ation, you wil be asked to
upload pheto identification for two people in Step 5 of the applic ation to confirm their autherity to make this application. You wil
also be asked to scan and upload a number of other documents in Step 5 and in the final step; Step 7 (a full list of these is
available in the FAQ's under the "Uploads’ heading).

Reading of the questions: FPlease read the questions carefully, as incorrectly or incomplete answers wil hold up your
applicatien. Most questions have guidance informatien around them to assist you.

Please complete the following:

Person making the application to complete e

First name: Guy 1
Last name: Bloggs

Position: Applic ant

Emiail: jeel@brandadv antage.com

Confirm email: jeeli@brandadvantage.com

Phone: 3070790

Mobile: 0212107614

B accept thwm understand that it does not mean that our organis ation is guaranteed to receive a
grant

IF!ease nate: All appiicafion infarmation wail DE/kE{ -mfldenrla andle sunlecr r., su

1 1 / I Save and Mext Page » I —_— e
N | 4 3
N I 7/
S 7/
~ 1 7
2
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Starting an Application — Step by Step

Get Started Email

After you have clicked “Save and Next Page” from the ‘Start your application’ page, you will receive
an email (sent to the email address you have entered) with a link provided.

The link provides you access to your application.

RE: Grant Number 4

Dear Guy Williams, .
Note: Click on

Thank you for registering your interest in completing an application proposal with Youthtown.

this link to return

This is an automated response. For your future reference please note your User Applicant Link outlined below

User Applicant Link to your gra nts

https://youthtown-nz.baanalyser.com/return/123456789 a pplication form.

If at any stage you wish to lag out of your grants proposal before you have completed it, please press the save function button at the bottom of the screen
To log back in use your User Applicant Link above.
If you have any issues or queries logging in or using the application, please refer to the FAQ section housed at the top of the application. If your query is not answered within the FAQ

document, then please click on the support button located at the top of the application and complete the email support request form. We will endeavour to respond the same day if
your request is filed before 12 noon or the following day If your request if filed after 12 noon.

Kind Regards

Grants Administration Team
Youthtown

6|Page
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brand

Intelligent Brand Connection

Step 1 — Organisation Details

1. Fillin Applicant Organisation details, these consist of:
a. Name of Applicant Organisation & Contact Details
b. Physical & Postal Address

c. Key Persons with Youthtown and a question as to whether your organisation is

Operating Gaming Machines
2. Click “Save and Next Page” to proceed to the next step.

DREAM 1T, DO IT WITH

YOUTHTOWN X

Home FAQs Support | Login

Progress

=™

10%

Step

- Applicant Organisation Details

. Applicant Organisation Details Pt 2

1
2
3. Age Groups and Regions
4. Communications

5

. Document Upload
6. Other Funding
7. Application Details

Step 1 - Applicant Organisation Details

Pragse anter pour oroan/sation's Ml jegal name. Do naf Use an abhreviaied name, aerwiss we Wil naf be abie 12 procoss your aopilcation

Name of Applicant Auckland Resthome Support

Organisation:
Applicant Organisation Phone:
1234567

Mobile Contact Numbsr:
0211234567

After Hour{s) Phone:
GTBR101

Applicant Organisation Email:

ars{@resthome. com 1l

When completing the address details below if your address does not have a suburb, please enter your town in the suburb

box. Your town name will then appear twice.

If your postal 55 i5 3 PO Bow, please enter this manuslly in the fizlds that says Street Line T and then enter the
balance of the details for Suburb, Town, Region, Post Code manually as well.
Street address
Strest Line 1 24T Dominion Road = - b
Street Line 2:
Suburb: Mount Eden
City/Town: Auvckland
Region/Prov./State: Auvckland
Post/Zip Code: 1024
Country: Mew Zealand *
Note: If the Postal \
— \ Postal address Note: If the
address |S d|ffe rent \ Postal address same 35 strest address? A | t h
to the Street addreSS \ Street Line 1: 80 Great South Road pp Ican as any
! | [ significant interest
uncheck the box and s
f” . th d t | Suburb: Papakura Wlth YOUthtownl
Il In the detalls. . .
City Town: Papakura click “Yes” and fill in
Region/Prov./State: Auckland the details.
Post/Zip Code: 2110 7
Country: Mew Zealand ™ /l
Fi2358 ChECk 12 3DOVE 30T SN5UTE ELI I IS QTSRS 1D NS 5SSt S00°SE5 AOVE. SNSUTE NS DOTTECT Imanan 15 enera /
Relationship with First Light Community Foundation Y P “

To the best of your knowledge do you and'or your Organisation have a
relationship with First Light Community Foundation?

® Yes O No

Flzase select the type of relationship:
Beard of Directors v

Flease enter the name or organisation of the pary selected.:
Guy Wills, Board of Directors

Gaming Machines: Doss your onganisation operate gaming machines?

ou must select & Yes @ No

This document is the IP of BrandAdvantage Ltd and is confidential
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Starting an Application — Step by Step bran

Intelligent Brand Connection

Step 2 — Organisation Details 2 (Pt. 1)

1. Here is where you are required to provide details about your Organisation in making an
application.

g

Please make sure if a question you selected drops an extra field down, fill in that field as well.
% E.g. Selecting ‘Yes’ for being a ‘Registered Charity’; extra field drops down to fill in the
registration number; etc.
3. Once all the necessary fields have been completed, click “Save and Next Page” at the bottom of

the page to proceed to the next step.

DREAM IT, DO IT WITH

YOUTHTOWN X
Home | FAQs | Support | Login

Progress Step 2 - Organisational Details Part 2
Plaase ensure pou provioe (s o2ial In 300N 19Ny MatErkl Jol ma) umesd Sthe and of SIE0 7 N Suppont of Mls 3opication
Please provide a brief description of your organisation and the work it does:

This Organisation works in the field of assisting the

24% COIM M unity.

A

T

Please enter the details of at least two key people in your Organisation

| Full Ham# Pociion Eman
Step |J m Smith DT | o e
1. Organisational Details w [caire daksca e A
‘ ’
I5 your Cirganisation a school? © Yes @ Mo

3. Age Groups and Regions

4. Communeations Incorporated Society: If your organisation is an incorporated society, please enter your inconporated society number in
3. Document Upload the box below.

6. Funding Incorporated Society Number:

7. Funding Commitment 1545024 "

Registered Charity: If you are a registered charity, please enter your charity number in the space provided below. The
system will check your number and the name of the crganisation that the registered number belongs to. If your
organisation name is different from the Applicant Crganisation name in Step 1, then you will need to amend the name you
are applying for this grant under to enable you to apply. If the system does not allow you to proceed from this page, then

you will nesd to procesd a5 a non-registersd charity. P
= he orgamsstion 2 '*5'5‘*’*:j Ay _ < Note: Extra field appears
! ,\: _- - for some questions;
Please enter the Charities registration number] P -z - make sure these are
2 | (ccazmes < filled in as well.

G ST: The First Light Community Foundation does not fund the GST portion of goods and services, so all applisd for
funds must be net of GST (o GET will be paid).
|5 the crganisation GST registered?

g YEE

@ Na

Please enter the GST numbser:
1234587

Expected number of people to benefit from the procesds of this application?
200

Page Continued...

8|Page
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Starting an Application — Step by Step brandadvantage

Intelligent Brand Connection

Step 2 — Organisation Details 2 (Pt. 2)

Is the activity or project not-for profit?

:.: "\-"E, 5

@ No

Which of the following best describes the organisational structurs?

® A national organisation with a single board, national office and a central membership
database

O A federated crganisation with a national coordinating office with separate region or state
associations govemned by independent boards

@ A regional or state community based organization
@ A Local onganisation
@ Other
@ Mot applicable
How many pecple are employed andior voluntesr at the organisation?

Employed: 20
‘Waluntesers: 15

What is the total number of members andior students for your organisation?

Membsers/Students: 20

If you are unsure of the date please put the year in shown as first day of the first month of the year founded (eg.
01.Jan. 1857} in the date founded box below

What date was youwr organisation founded?

1 Apr 2016
Please provide the details of what you are applying for:

We are applying for funding to support owr community “ 7| Note: You can click on the
pra-gr.ammes for youth assisting the E'k:E'r.l’!,' in rest r'.am-?s p bottom rlght of the text area
allewring them to be able to spend mare time partaking in

activities and exercises with the voluntesrs. // and drag to enlarge to view
W 302 sesking funding for // more content as you type it in.
Projector and screen equipment. .| 7

Additional tables and chairs. /

Food and drink items for the volunteers and elderly. s

Please select the type of work that the Organisation is reguesting funding approval for

Activity v
— Plzass Selzct —
Activity

Asset Purchase
Organisationzl Costs
Equipment

Facilities

Trawvel

Other

If Other, please provide a brief description:

MNote: Only type in a brief description here if you have selected
Other from the type of approval you are requesting funding

far.

A
EUED

Note: You can click on “Save < Saveand Previous Page I Save and MextPagew P77 7 7 7 7

and Previous Page” any time
to save the details you have
completed and go back to
the last page you were on.

9|Page
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bran

Intelligent Brand Connection

Step 3 — Age Groups and Regions

1. Select which ‘Age Groups’ will be affected by the application request.

2. And the ‘area/region’ it would apply to by entering the address.

3. Once all the necessary fields have been completed, click “Save and Next Page” at the bottom of
the page to proceed to the next step.

DREAM IT, DO IT WITH

YOUTHTOWN X

Home | FAQs | Support | Login

---q1

Progress Step 3 - Age Groups and Regions

Age Groups Affected

Which Age Group will this application be affecting?
3?% « Zzlzct all

# outh

# Adult

# Elderly

What arealregion would the grant be applied to?
Step

Auckland, New Zealand

1. Organisational Details

2. Organisational Details Part 2 Lv
4. Communications

3. Document Upload
6. Funding
T

. Funding Commitment

< Save and Previous Page

Sawe and Next Page »

This document is the IP of BrandAdvantage Ltd and is confidential
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Starting an Application — Step by Step

brand

Intelligent Brand Connection

Step 4 — Communications

1. This step describes the use of the Youthtown signage and other media
applications. More information would be provided by the Grant Organisation if required.

2. If you have a website or Facebook page, complete the fields stating your website address and
number of followers you have on your Facebook page. Include a brief description of how you
would recognise the contribution from Youthtown for the bottom question.

3. Click “Save and Next Page” at the bottom of the page to proceed to the next step.

DREAM IT, DO IT WITH

YOUTHTOWN X

Home | FAQs | Support | Login

Progress

46%

Step
1. Organisational Details

2. Organisational Details Part 2

L4s

3. Age Groups and Regions
3. Document Upload
6. Funding

7. Funding Commitment

Step 4 - Communications

As a Grant organisation, we do not require branding, signage, or other media acknowledgements. If any of the above is

supplied, it will not affect the success of your application.

Youthtown publishes our grant results and promotes some of the organisations we have supported on our website and in

other publications.

We also allow some of our applicant organisations to be able to use our logo if they wish. As part of submitting this

application, your organisation is agreeing to allow the use of your organisation's name, logo, and images associated with

the activity or project this grant would be supporting.

If any signage or branding is supplied and your application is successful, we will provide the required logo or material

separate to the grant.

Please answer the following:

Website and Social media
Is thers & website?
® Yes

@ No

What is the web address?

werw.aucklandresthomes.co.nz

JDces the organisation have a Facebook pags?
® Yes

@ No

JHow many followers do you or your onganisation have? (insert hard number):
100

If your application is swccessful, how would you recognise the contribution of
provide a brief explanation):

We will include a Youthtown Logo and statement on our

website and banners giving thanks and acknowledgement for

your assistance in the activity...

-
FENED

[Fleass

« Save and Previous Page I Save an

Mext Page » I AN

This document is the IP of BrandAdvantage Ltd and is confidential

N\

N\

11| Page



Starting an Application — Step by Step brand

Intelligent Brand Connection

Step 5 — Documents Upload (Pt. 1)

1. Thisis where you are required to upload all documentation (e.g. Certificate of Incorporation;

Accounts; etc.) that is

necessary for the application. To upload select “Choose File”.

2. You may upload as many files deemed necessary; make sure you name the files as described.

3. Afull list of all Uploads required is contained in the FAQ's

4. Once you have finished uploading, click “Save and Next Page” at the bottom of the page to
proceed to the next step.

DREAM IT, DO IT WITH

YOUTHTOWN X

Home | FAQs | Support | Login

Progress

68%

Step
. Organisational Details

. Organisational Details Part 2

B3 P =

. Age Groups and Regions

L4 s

4. Communizations

3. Document Upload

6. Funding

7. Funding Commitment

Step 5 - Document Upload

Az par of completing this application for funding, you are required to provide all your supporing decumentation, without
these being uploaded, your application will not be considered. If you have any further guestions about uploads please
see FAQ's. Please rename your uploads fo match the document.

Certificate of Incorporafion: Please upload a copy of your cedificate of incorporation. Please name the upload Cerfificate
of Ine

Certificate of Incomporation
Documents

Cedrtificate of Incom.docx Remove

Choose file. .

Minutes of the committee/executive meeting: Minutes must be cerdified as true and comect and signed by the
Secretany/Chairperson or other executive member. If your minutes contain reference to the Trust you are applying to or for
and specifies the authonsed purpose, then you do not need to uplead the Resclution requested below. Please name the
upload Minutes

Minutes of the committee/executive meeting
Documents

Minutes docx Remove

Choose file.
1 =
Resolution: This must include the name of the Trust, the autherised purpese and the ameunt applying for Please name
the uplead Resolution
Resolution
Documents
Resolution.decx Remove
Choose file...
List of Committee Member's iulllames: Provide a full list of all of the committee member's full names. Please name the
upload{Committee Members| e I T
=
Committee Member's Names e -
L= Note: Name the
e = = Documents -
=
2 I Committee Members.docx Remcwel u ploads as
Choose file... dESCFIbEd.
Page Continued...
12| Page
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Intelligent Brand Connection

Step 5 — Documents Upload (Pt. 2)

Organisation's ConstifufionTrust Deed/Rules/Code of Conduct: You must include a copy of your Organisations
Constitution or Trust Deed. If your organisation is a sports club, please provide your Rules or Code of Conduct. Please
name the upload RCOC

Constitution/Trust Deed/Rules/Code of Conduct

Documernts

RCOC. docx Remove

Choose file...

Endorsement letter from the Principal: Endorsement letter signed by the Principal. Please name the uplead Principal's
Letter

Endorsement letter from the Principal
Drocuments:

Principals Letterdecx Remove

Choose file...

Proof of EventiNames and roles of people fravelling: If your application involves costs forteam travel and event costs,
please upload proof of the fiverinvite/entry form and names and roles of people traveling. Please name the upload Event
Details

Proof of Event Details

Documents

Event Details docx Remove

Choose file...

IRD Tax Exemption Cerfificate: Does your crganisation held an Income Tax Exemption Cerificate issued by IRD? Please
name the upload Tax Cerificate

IRD Tax Exemption Cerificate
Documents

Tax Cerificate.docx BEemove

Choose file...

Vehicle Letter of Commitment: If your application includes applying for funding for a vehicle, then a letter confiming the
non-private use of the vehicle iz required. Please name the upload Letter of Commitment

Letter of Commitment
Documents

Letter of Commitment.docx Remove

Choose file...

In addition fo the above uploads, youw will also be asked in Step 7 (final sfep) fo upload quofes for the fems of expendifure thaf you are
secking 3 granf for and fo upload copies of signed employmenf confracts for any salary or wages applied for 3

« Save and Previous Page  |Save and Next Page »| Click to proceed after files

have been uploaded.

13 |Page
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Intelligent Brand Connection

Step 6 — Funding

1. Funding details for Applicant Organisation to be completed here. Fill in details of current funds

and what you are req

g

uesting for.

Once all the necessary fields have been completed, click “Save and Next Page” at the bottom of

the page to proceed to the next step.

SUPPORTED BY

DREAM IT, DO IT WITH

YOUTHTOWN X

Home | FAQs | Support | Login

Progress

Step
1. Organisational Details
2. Organisaticnal Details Part 2
3. Age Groups and Regions

4. Communications

L SR U S 8

5. Document Upload
6. Other Funding
7. Application Details

1
Fill in funding
details.

This documen

Step 6 - Other Funding
(Is Youthtown the only gaming trust you have applied for funding for the same purpose?
® Yes
O No
What level of funder would Youthtown be?
Lead Funder (level 1) T

Please provide details of cument funders your organisation has applied to for the same purpese:

Applied for assistance funding for activity items required with
Red Charnty Trust as well

A
&0
How much money has the Organisation raised for this project cutside of this application? (NZD )
$1,000.00

How much mere funding does the Crganisation need to raise to complete the project, outside of this application® (NZD S):
£9 000.00

‘We will raise the rest of the funds threugh fund raising from the
lecal community with velunteers with denatien collecting
buckets.
A
If the Organisation already has funds available, why are they not being used for this project/activity?

WWe cumently do net have all the necessary funds to underake
lJur activity.

Mote: Only isf the fop 5 funding assisfance defails the Qrganisation has received
Please provide details of any funding assistance the Organisation has received for all prejects in the last 12 menths.
Description Amount (NZD §)

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
| How does the Organisation intend to raise the balance of the funds needed?
1
1
1
1
1
1
|
1
1
1
1
1 ’ e Remove
1 Denatiens & Fundraising 51,000.00 =
1

Add Description
1 will there be any significant changes to the Organisatien’s financial situation in the next 12 menths?
O Yes

# No

« Save and Previous Fage, | Save and Next Page B == == == = 2

1
1
N
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Starting an Application — Step by Step

Step 7 — Funding Commitment (Pt. 1)

Final step requires details of the ‘funding commitment’ for the grant application.

Make sure:

1.

2.

5.

Bank Account details are correct with the right account number typed in. (Type in twice to

ensure that they are matching.)

Correct quotes and documentation are uploaded and named as described (‘Preferred

Quote’; ‘Competitive Quote’; etc.)

Fill in the grids with ‘supplier’ details; list each item and the cost of them; select the
appropriate documentation to support each cost/item. (Make sure the ‘Requested Amount’

columns equal to the amount of funding being requested.)

Go through the fine print; once everything has been completed, check the box to agree with

the compliance statement; include two other people with ID uploads.

Enter your name and click “Submit Application” at the bottom to submit the application.

DREAM IT, DO IT WITH

YOUTHTOWN X

Home

7. Application Details

1. Organisational Details

2. Organisational Details Part 2
3. Age Groups and Regions

4. Communications

3.
[

Document Uplead

Other

FAQs | Support | Login

Progress : ﬁep T - Application Details
S

Imporiant Mok The duration of the Grant oy ane Submiting £an be no mare than 7 pear.
What is the term of the grant?

I5 e grant & 3 SINglS. ane-O SCVIINGIact o IS If fr 3 Ager periad? CHonsE Me apinan Mar hast fs pour acHvHrglect nmerama

0,
Eg f";} I 1 time project/activity =
| piease sner e nameor your bank (35 shown on your bank deposit sip) and branch eg Wesipac Bank - Hamilion
|
| The Name of your Bank and Branch
| Plzas= enter your bank branch nams:
Step

I | ANZ - Newmarket
I

1 Fizgse ensure your hank acoount name matches pour aepos!t siip pou fiave upoaded
| Please enter your bank account name:

] | Auckland Resthome Support

|

LA s

Funding Bank account details: = | -

Confirm details: - o e

| Requested amount

Please enter your organisation’s bank account (eomesponding to the deposit slip uploaded in step &)

king in this application, but the full

| Project Cost
at is the total cost of the projectiactivity? Mot just the amount you ars see
1 = === = = = = Whatis the total cost of th jeetiactivity? Mot just th
amount of your project or activity roundsd down to the nearest whole dollar (excluding GST).
Bank Acct I What is the total cost of the project? (NZD 3
. I 510,000.00
Details :

1 Will the tems you are reguesting funding for remain in the applicant organisation’s ownership?

— o o e e e o e oy

: ,: Note: Ensure ‘both’ bank
! account numbers match so that

| Date Funding is Required by

| What date is funding required by?

funds granted will go to the

1| 28 Now 2018 right account.

~

Page Continued...
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Starting an Application — Step by Step

brandadvanta

Intelligent Brand Connection

age

Step 7 — Funding Commitment (Pt. 2)

Two quotes are required for each #em that you are requesting funding for; being your prefered quote and

2 competitive quote. Piease note that you must provide a competitive quote with your appication. The only exception for
this is when there is no competitive quote avallable, for exampie there is only one suppler in New Zealand. You must
upload a letter explaining the reason for only providing one quole in the competitive quote document upload

If you have more than one employment contract that you are applying for please upioad all contracts. All quotes must be
less than 3 months old, be addressed to the applicant group and contain full suppber detais (name, add , teleph

GST status, on that organisation’s letterhead, etc) and must show the GST amount. Emailled quotes may be accephue
from reputable suppliers. Website quoles are not acceptable. if you are applying for funding for salares, ncude a copy of
the signed contract and any 13 to the contract

In the space Delow please upload the prefemed and COmMDeItie QuUOtes 1or the Rems you are requesting and for each employment
COntract you are requestng funding for

2
Quotes and/or Employment Contracts and Job Descriptions _ _ _ _ _ _ —
Peferred Quote(s) & Compattive Quos(s) Note: Correct
Dociments .
files/documents uploaded
Cempstitve Quote docx Remove . .
with the appropriate
Preferr=d Cuote.docx Remore .
names for each file.
You can upload-as many as
Employment Contract{s)
Dociments required.

Employmert Contiact 1.dos: Remors

In the gnds below, please enter the exact amount of the costs you ase appiying for, exdcuding GST, as the trust does not
pay GST. If multipie fems are on the quote, piease enter all fems on a separale ine

Salary timeframe refers to the length of time the salary or wages are apphed 10, ie. 1 August - 31 December 2016 The
requested amount is how much you are seeking of the full salary

Wil the funds requested in this application be used for (please select one or both)
¥ Project/Activity Costs

Note: Ensure
total amount
of funding
required
totals the
‘Requested
Amount’
from the
grids above.

¥ Salary/Wages
Please enter quoles for the flems required:
| s Quote (3) | e J | Ce hncamelil] -~ Thd -8 3
| | Oropctar and Sowen 20 Prafarmed Quom d | € Diecen 4500 .00 | Computtve Quon
| | Tobies and chars 00 | Praforrd Quor d | C Fum 000.00 | Compettve Ouok | All items
| | Food and drnes 00 | Preferad Quow d | C Food | 100000 | Compettve Quon . .
{1 ' ‘ ' ' listed with
] [ B
. amount
~——p. Total Requested: $8,000.00
Salanies requred with quotes: v ; ’ values and
l Empioyes Name ana Posttion  Salry Timeframs Sslary Amooent (3) Salary Foe Requestss Amount (3)
] Teswmr S mpyed .-v—mv:- | 1000 00 | Emaloywant Cont 100000 Quote flles
\» Total Requested: 31,000 00 -~ selected.
Please enter the total amount of funding that this appication is for to confim the values you have entered in the abwe ~ -
grids. (NZD S)
-
Any funds granted must be spent within § months
When do you infend to spend the balance of funds applied foc by?
29 Nov 2016
Page Continued...
16 |Page
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Starting an Application — Step by Step bran

Intelligent Brand Connection

Step 7 — Funding Commitment (Pt. 3)

Why did the Organisaticn choose to approach the Trust for assistance?

We approached Youthtown for assistance because of the - Fill in details of why you
willingness you have in assisting with the eldery and local chose Youthtown for
community.

P assistance and any other

Cther relevant information that would be helpful to know in assessing the proposal? relevant information that

Our volunteers have a long relationship with the rest home and ° S ~ may be useful
~

we also assist with other events to promote the awareness of SN o
looking after other eldedy within our lecal community. SS

4
If there is any other refevant information thaf wouwld be helpful for us fo know in accessing this proposal please upload if here:

Attach any supporting documents here

Choose file...

Any attachments must be in Woerd, PDF, PowerPeint or an image file to a maximum file size of -1296MB
Please check this application before submitting.

Declaration

To complete the declarafion and consenfs below please fype in the names of fwo people who have provided fhe uploaded idenfifizafion
(dnver's icence or passport). Please ensure fhese are the phofo/signature side of or your lcence or for a passpord, the photo/signafure

page 4
Mame 1: Tt =-=a
Steve Jobs — Ensure the Names, positions and IDs of the

people have been filled in with the correct

Position of person 1:
files (with the photo side showing) uploaded

Secretary Wi
for both.
Mame 2:
Bill Gates 10 /
/
Position of person 2: /
Committee Member o II

Proof of ldentity: 2 people authorised to Ike this application must provide a scan of either a driver's licence or a passport
(picture and signature page or side of eac)'l]. Please name the upload ID Full Name of Person

Proof of ldentity /
/ Documents
1D Mame of Person.docx Remove
Choose file...
Page Continued...
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Starting an Application — Step by Step

Consent to Audit

bran

Intelligent Brand Connection

i mWe agree to comply with requests from an officer from the Department of Internal Affairs (DIA) for additional
information in relation to how any monies received by us from the Grants Organisation have been spent. We also
agree that an officer from DIA may direct an audit or inspection of our books, accounts, or data systems. We agree
that the audit or inspection will be carried out in a manner approved by DIA, within the time frame specified by them.

Statement to Comply with the Provisions of the Privacy Act 1993

The personal information above is collected, and will be held by the Grants Organisation for the purpose of considering
your application for financial assistance. You have the right of access to, and correction of, personal information about
you, that we hold. We the applicant, allow the Trust to collect information about our organisation from third parties in

respect of this application.

- EI certify that the information provided in this application form is true and correct to the best of my knowledge. | have

the authority to make the application on behalf of the Organisation. | agree to the Consent to Audit and Privacy Act

declarations.

If you have already paid a deposit that is part of the funding you are seeking in this application or funding is spent any
time prior to this application being approved and made available to you, we are unable to support that request. You may

apply for the balance of funding.
Please confirm that no funds being sought have already been spent by you.

Mo funds have been spent or committed

Enter your name in the text box: [

_—
—
—
_—
—
o
—
—
-
—
—

Joe Bloggs =T

4
< Save and Previous Page ISubmit Application bl Ve

Tick the check box to comply with
Consent to Audit and Privacy Act.

To confirm that No funds have
been spent, click the circle on the
left.

Fill in your name as 4

the person who
completed the form
and click “Submit
Application” to send
through the
application for
review.
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Starting an Application — Step by Step

Application Submitted Email

Once you have completed your application, filled in all the necessary details and clicked on “Submit
Application”, an email notification will be sent to you.

This email contains two links:
1. Download you Submitted Application Form.
2. Application Dashboard link.

Application Reference 14
Thank you for registering your completed grants application

We acknowledge your completed application and we will respond to you through the email address that you have provided as part of your contact details contained within your grants
application. Should we require any additional information or if there is any incomplete information we still require or if any part of your application does not comply with our rules then
we will be back in touch via the email address you have provided in your application.

We will endeavour to provide a response within the next 30 working days, including when the application will be reviewed by the Trust. Please understand that our response time may
be longer if we receive a higher number of applications or if a public holiday falls within the 30 day period.

You can download the submitted application form here-
Ihttps://youthtown—nz.baanalyser.com/application/pdfs/123456789 1

If at any time you would like to view the progress or details of your application, you may do so on the Youthtown Applicant Dashboard which can be accessed
via our Organisations website or you can follow this link:

~
Intt[gsjmwwz,naana\yser com/applicant-org/login I| 2

Applicant dashboard (View Pg. 21
for more details)

Thank you again for your application and we wish you every success

Kind Regards

Grants Administration Team

19| Page
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Starting an Application — Step by Step

Other Things to Note

1. Atany time of the application process, you can return to the last step by selecting “Save and
Previous Page” located at the bottom of the page for each step; this also saves all the details you
have completed in the page as well.

Similarly, you can go to a particular step by clicking it on the left where it lists each step.

Once a step has been completed, you will see a tick next to it indicating all necessary fields has
been filled in.

DREAM IT, DO IT WITH

YOUTHTOWNYX,

wnN

Home | FAQs | Support @ Login

Step 4 - Communications

Progress
As a Grant organisation, we do not require branding, signage, or other media acknowledgements. If any of the above is
supplied, it will not affect the success of your application.
Youthtown publishes our grant results and promotes some of the organisations we have supported
on our website and in other publications.
0, We also allow some of our applicant organisations to be able to use our logo if they wish. As part of submitting this
45 f’u application, your organisation is agreeing to allow the use of your organisation's name, logo, and images associated with
the activity or project this grant would be supporting.
If any signage or branding is supplied and your application is successful, we will provide the required logo or material
separate to the grant.
Please answer the following:
Website and Social media
Is these 2 websee?
Step - -
1. Organisaticnal Detals 3 w.ves
e
2. Organisational Detads Pan 2 v e
Go =} o " -
3. Age Groups and Regons & What is the web addeess
_ v aucklandeesthomes. co.n2 s |1
S. Document Upload \ 7/
'
6. Funding 7
Funding Commeament
7. Funding Com @ 2 « Save and Previous Page] Save and Next Page »

Re-Accessing your Current Incomplete Application

1. Should you have exited your current grant application unintentionally, you can access it again by
clicking on the link that has been sent to you in your “Get Started Email”. The procedure is the
same so make sure you follow the steps as detailed in Page 6 of this guide.

RE: Grant Number 4
Dear Guy Williams,

Thank you for registering your interest in completing an application proposal with Youthtown.

This is an automated response. For your future reference please note your User Applicant Link outlined below.

User Applicant Link

https://youthtown-nz.baanalyser.com/return/123456789

If at any stage you wish to log out of your grants proposal before you have completed it, please press the save function button at the bottom of the screen.
To log back in use your User Applicant Link above
If you have any issues or queries logging in or using the application, please refer to the FAQ section housed at the top of the application. If your query is not answered within the FAQ

document, then please click on the support button located at the top of the application and complete the email support request form. We will endeavour to respond the same day if
your request is filed before 12 noon or the following day if your request if filed after 12 noon

Kind Regards

Grants Administration Team

Youthtown
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Starting an Application — Step by Step brand

Intelligent Brand Connection

Applicant Dashboard — Start

This is the Grants home page of Youthtown where you can login to view your Applicant Dashboard.

Links you can click in this page:

r—-—=—=—=—=-=-=-- 1. Homepage of Youthtown Grants application

: :' """" 2. Frequently Asked Questions

I I - — — — = 3. Requesting for Support link

| | | i — 4. Login to view and manage your application(s) and Accountability
I I I i Report(s); your Applicant Dashboard.

1 1 1 i
el

YOUTHFOWNYX |

Home | FAQs | Support | Login

Enter your login email and password
from your application here.

Welcome
to the Applicant Dashboard

Email: jllx22 bwEgmail.com

Password | sesssses

m » Forgot password

(o flna!ysef

Important Note:

If this is your first time logging in, you will see the below box asking you to assign a password. Once
you have allocated a password, you can then use the new password assigned to login and view your
application details.

Email: joel@brandadvantage.com

New Password:

Confirm Passwaord:
_________________________ Assign a

e password and
click Save for

first time users.
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Starting an Application — Step by Step

Applicant Dashboard Page

Once you have signed in, this is what your Applicant Dashboard looks like. On the left side of the
menu where you can click in, you can manage and edit your:

1. Personal Information — View applicant/user details. Personal Information 1
2. Manage Organisations — View applicant organisation Manage Organsations 2

details.
3. Manage Users — View system users. Manage Users 3
4. Current Application — View details of current Current Application 4

application.
5. Current Grants — View a list of Approved grants. Current Grants 5
6. Accountability Reports — Required to complete if you Accountability Reports 6

receive an email notification indicating your application o _

status as approved. Application History 7
7. Application History — View the history of current Create Application 8

application. .
8. Creating a new Application e

P e
7
7
7
7
7’
e
e

Pid
DREAM IT, DO IT WITH /
YOUTHTOWN X PR

Home | FAQs | Support

Personal Information
Home Page

IManage Organsations

IManage Users Welcome to your Applicant Dashboard. From here you can manage organisation and personal information for the purpose of

Current Application future applications

Current Grants View the progress of applications you have submitted.

Accountability Reports View information concerning Grants which you have been approved for.

S Access the accountability reports forms to fill in the required information following the close of your funded endeavours.
Application History

View previous applications which you have submitted.

Create Application

Go straight to make an new applications using infomation populated from your dashboard.

If you have any questions regarding the Applicant Dashboard or application process please see our FAQs page or contact our
support team.

End of Guide.
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